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FHFI W TAAHT AN TESTHH IET

Windows Basic -4 3§

Starting and shutting down Windows

Basic Windows elements- Desktop, Taskbar, My Computer, Recycle Bin etc.
Concept of files and folders

Searching files and folders

MS Word-90 A3

Creating, saving and opening documents

Typing: Nepali and English

Text formatting (font, size, color, underline, italic, bold etc.) and paragraph formatting (
alignment, indentation, spacing)

Inserting header, footer, page number

Page setting (margin, page size, orientation), previewing and printing of documents

. MS Excel-4 =3

Simple Electronic spreadsheet

0 O 5 A 4 e e o 2 | L B e e

AT erElusal ARl ¥ fFeedr g FaRer 18 quo weEgEd! Usd dTEEE R3S,
AT TEFTHINE ATHTH 2.4 AT W& TR, -

g wed YidAe RICREH

Y W FHH F We8 Fdee arad AqF S

Y TE .Y T FH F TR WdHAE add 0.4 #F

.Y T Q0 W HH g W8 WS arad 0.94 AT
Q0 Wl qR.% WAl BH g 8 HdHS arad 1 9%

9.4 TEN QU WaT HH F 8 Fdve add .Y AT
% TGN 0.4 W=T FHH g T YdHAS aad 9.4 ¥

8.4 TEN R0 WET FHH UF M8 AdHAe add .04 43
R0 TMr IR.Y 9T FHH G E8 TN arad R uE

IR.YTEN Y W FHH G 9EE AN Arad Y AT
Y AT A AT AE qF e WdHE add .Y AT
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